







[requester’s address]









[date]

 SEQ CHAPTER \h \r 1[chief of police/police commissioner]

or custodian of Public Records

Xxxx police department

[address]

This is a request pursuant to the Massachusetts Public Records Law, G.L. c. 66, § 10, for copies of records which relate to the Police Department’s use or planned or proposed use of public video surveillance cameras  The term “public video surveillance cameras” as used here means cameras placed in public locations that record the activities of members of the public.  I am not seeking information related to police video surveillance cameras for specific criminal investigations such as those used pursuant to a warrant, or red-light cameras, private cameras not accessed by government agencies, or cameras in public buildings.  
I am requesting documents containing the following information:

1. The number and location of public video surveillance cameras currently installed in [city or town]. 

2. The number and location of public video surveillance cameras currently proposed or planned for installation in [city or town].

3. Proposals and applications made to any government agency or entity – including the U.S. Department of Homeland Security - since January 1, 2002 for funding of public video surveillance cameras in [city or town] and any requests for proposals to which these applications relate.  This request includes applications made by other entities such as the Urban Areas Security Initiative or other municipal, regional or state entities applying for funding for public video surveillance cameras to be used in [city or town]. 

4. Agreements in effect since January 1, 2002 with any government agency, including regional entities and/or the U.S. Department of Homeland Security, relating to the funding for, installation, use or linking of public video surveillance cameras in [city/town], and access to video feeds or recordings from those cameras.  This request includes agreements such as memoranda of understanding, contracts, or any other type of agreements with federal, state, regional and other local agencies.

5. [city or town] policies or procedures regarding the public video surveillance cameras.

6. Technical information, including manufacturer, make and model, and description of capabilities of equipment used in the public video surveillance camera system, including the cameras, monitoring/recording equipment, and software that is used in conjunction with this equipment.

7. The decision to install video cameras for public surveillance purposes in [city/town] and the reasons for the decision. 

8. The actual, projected, and/or budgeted costs of purchasing, renting, using, repairing and/or maintaining equipment and software currently in use in the [city or town] public video surveillance program or planned or sought to be in use in the [city or town] public video surveillance program in the future.

9. Staffing and employee hours used or estimated to be used in conjunction with operation of the public video camera system, including time and expense in supervision, maintenance, repairing, and/or monitoring of the camera system and in cooperating with other agencies and in providing copies of data recorded by the cameras.

10. Requests for copies of images or recordings from the cameras and responses to those requests.

11. Unless provided in response to Request 4, agreements with the Commonwealth Fusion Center (CFC) concerning recordings, files or data from the public surveillance cameras and requests from the CFC for such information.

12. Reports concerning [city/town’s] use of public video surveillance cameras.


The Massachusetts Public Records Law requires a response within 10 days of your receipt of this request. If you invoke any exemption to withhold all or part of the requested records, please release any reasonably segregable portions that are not exempt.  In addition, please note the applicable statutory exemption and explain why it applies to the withholding or the redacted portions.  


Because this request relates to a matter of considerable public concern, I am requesting a fee waiver as provided for by  SEQ CHAPTER \h \r 1950 CMR § 32.06(5).  If such a waiver is denied, please inform me  in advance of the costs.  


Thank you for your anticipated response to this request. If you have questions or concerns, I can be reached at     [phone number].  I look forward to hearing from you.

Sincerely,

